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Pre-enrolment interview form
To be filled out by the applicant. 
	Applicant Name:
	
	Title:
	

	Interviewer Name:
	

	Date of interview:
	

	Interview method:
	Face-to-face □               Phone □               

	Course being applied for:
	 

	Eligibility requirements:
Are you aware of the entry requirements for this course as listed in the course brochure?
Are you aware that you must have a minimum IELTS overall score of 5.5?
Are you aware that Fabinox Welding Academy requires all students to be 18 years old?
	Yes I am aware of all the eligibility requirements:
· (tick and initial)

	Attendance and Course Progress
Are you aware that you must attend each class during your study?
Are you aware that you must make satisfactory course progress in your course?
Are you aware that maintaining satisfactory attendance and course progression is a visa requirement?
	Yes I am aware of Fabinox Welding Academy’s attendance and course progress requirements:
· 

	Course details:
Are you aware of all the course details you are applying for? This includes the duration of the course, the location, course outcomes and timetable.
	Yes I am aware of the course details:

· 

	Purpose. 
[bookmark: _heading=h.gjdgxs]What are your career objectives?
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Why is this the right course for you? What skills will this course give you to help you towards your career?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


	Individual needs. 
Do you have any special requirements to complete the course?
This may include educational needs, dietary, physical needs such as a disability, medical needs, language needs, etc. 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	RPL/Credit Transfer. 
Are you aware that Fabinox Welding Academy offers Recognition of Prior Learning/Credit Transfer for all courses it delivers? 

Are you aware that Recognition of Prior Learning/Credit Transfer information and application forms can be found in the student handbook?
	Yes I am aware that Fabinox Welding Academy offers RPL/Credit Transfer for all courses and I know where to find it:
· 


	Course delivery and assessment:
Are you aware that of delivery mode for your course?

Are you aware that you will have to complete assessments for your course? Knowledge evidence will be assessed through short answer, projects, scenarios and case studies. Students will also be assessed through practical demonstration and observation of practical skills.
	Yes I am aware of the course delivery and course assessment methods for my course:
· 

	Support services available:
Are you aware that Fabinox Welding Academy has support services available for all students?

Are you aware that each member of staff at Fabinox Welding Academy acts as a Student Support Officer?

Are you aware that Fabinox Welding Academy will not charge you for any referrals given to external providers? 
	Yes I am aware that Fabinox Welding Academy offers student support to all students
· 

	Fees, Refunds, Complaints and Appeals
Are you aware of the course fees?

Are you aware of Fabinox Welding Academy’s refund policy and procedure?

Are you aware that a refund application form can be requested from the Operations Manager?

Are you aware of Fabinox Welding Academy’s complaints and appeals procedure?

Are you aware that you can lodge a complaint or an external appeal through the Overseas Student Ombudsman about a decision made by us?

Are you aware that information regarding refunds, complaints and appeals can be found in the International Student Handbook?

	Yes I am aware of all information relating to fees, refunds and how to access the complaints and appeals procedure.

· 

	Responsibilities to Students
Are you aware that Fabinox Welding Academy must provide you with quality training and assessment and comply with the Standards for Registered Training Organisations (RTOs) 2015 at all times?

Are you aware we must issue AQF certification upon successful completion of our Nationally Recognised Training courses?
	Yes I am aware:
· 

	Interviewer Signature:

	Date:

	Applicant signature:

	Date:
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